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PRELIMINARY GUIDE TO iPAD PROGRAM: DIXON PUBLIC LIBRARY 

 
INTRODUCTION:  A  Proposed Library iPad Program  

 
Dixon Public Library owns eight iPads for use by pre-school and elementary school-aged 
children.  Like many other public libraries, Dixon is using the iPad to promote digital 
literacy, language arts, math, science and computer skills.  iPads are an attraction for 
children – they are lightweight and portable, a child can carry them around and share with 
others;  and the touch screen is easily manipulated.   
 
Many kids who come into the Dixon Public Library are already familiar with iPads – they 
tell us that they play with them at Walmart.  They know the commercial and most 
popular games  - the kind of glitzy applications made to grab and hold the player’s 
attention, sometimes to the point of “zoning out”.  iPads are too new for definitive studies 
measuring their impact on children. Quality apps are available and with parental 
engagement and hands-on monitoring they have great potential as a creative, mind-
expanding format.   
 
With proper planning and procedures, library facilities can provide safe, controlled 
settings with trained volunteers and staff to assist children and caregivers to engage 
together in navigating and interacting with iPads.  Apps are selected in much the same 
way that collection development is conducted for traditional library materials.  Policies 
and procedures have recently been developed by public libraries, e.g., see  Arlington 
Heights Circulating iPad Overview and Darien Public Library. Apps and ebooks are 
providing a new format for storytime - See Storytime Program Outlines in the Little ELit 
Blog.  The field of digital children’s services is brand new and wide open – Dixon Public 
Library is one of many public libraries establishing systems for classification, the 
evaluation of materials, the acquisition and maintenance of appropriate equipment and 
procedures for programs 
 
  

PROPOSED PROGRAMS FOR THE DIXON PUBLIC LIBRARY 

 
1. Family Nights  

• Have a series of sessions monthly or once a week.   

• Explain iPads and why they enhance learning, literacy.   

• Encourage parents to engage with children.   

• Have volunteers and more than one staff person to work with parents and 
children. 

• Present different applications and how to get the most out of them. 

• Explain Restrictions and Use of Internet 
       

2. After school programs:  Some ideas 

� Invite different classes on different days to come to Library 



� Find out from teachers which assignments the kids are working on.  Get 
copies of assignments.  

� Use relevant iPad applications or assist students on the internet.  Use DPL’s 
Pathfinders by going to dixonlibrary.com and tapping on 
Children>Homework. 

� By 2015 all standard testing will be online and require written answers to 
questions.  Many students in Dixon do not computers in their homes.  
Practice  keyboarding using an appropriate iPad application or website on 
the internet i.e. BBC DanceMat Typing  

� Large demand for Math practice sites in Dixon.  Go to math practice 
applications or quality internet sites  

� Information Literacy Instruction e.g. the internet. i.e. evaluating, citing and 
navigating websites  

 
3. Storytime:   

• Read stories out-loud and turn the pages of the app as you would a print 
picture book;  

• Make sure children participate with instruments, singing, movement, etc. 

• Distribute iPads during Playtime after Storytime and Crafts.  Also make 
available puzzles, educational toys and puppets. 

 
PRELIMINARY PROGRAM GUIDELINES 

 
1. Criteria for Use and House Rules: 

This is a supervised program and use of the internet, age of user, use of iPad 
apps will be monitored.  iPad screens are made of a resilient type of glass 
(“Gorilla Glass”).  Even so, they can be broken or scratched with rough 
handling.  
Here are some program rules to follow: 

• Age of patrons is limited to preschool through sixth grade 

• Adult or trained teen volunteer must be present 

• iPads must be handled with care 

• Restrictions (AKA “Parental Controls) must be in effect to make iTunes, 
App store, Photos, Camera, etc. inaccessible.   Apply restrictions by 
following the following steps: 

 
TapSettings > General 
Tap Restrictions 
Enable Restrictions (Must have four-digit DPL Passcode) 
For more information on Restrictions go to “Understanding Restrictions” in  Apple 
Support . 

• The internet will only be made accessible for homework and learning 
purposes.  Staff or trained volunteer must be present.  No Facebook, 
gaming, etc.  To restrict access to the internet go to Settings>Wi-Fi. 

 
 
 



2. Security:  

iPads are small, light weight and easy to conceal/steal.  To make sure they do not 
leave the library: 

• Store in locked place, i.e. cabinet, safe  

• Each iPad must have a “tattle tale” tag – so that they beep if someone 
takes them through the security sensors.  . 

• The free application, “Find my iPad’ must be downloaded on each device 

• Each iPad must be numbered  

• iPads will be used for pre-scheduled formal programs that have definite 
start and ending times.  i.e. Storytime, Family Nights, After-school 
Homework Help. 

• Keep iPads in locked safe in Supply cabinet in Children’s Room.   
 

   3.  Maintenance 

• Every iPad has a number, 1,2,3,etc 

• Keep them in cases when not in use (DPL uses Otterboxes) 

• Use IT servicer that is familiar with Apple products.  

• iPads are quirky.  Go to Apple Support online with questions or just ask 
Google and get to a forum where the same question is being asked.  Also 
we have a Technical Assistance contract with Apple that applies to iPad 
number 4 (you can only get a $80 contract for one computer at a time 
unless you purchase 10 or more)  The serial number of this iPad is 
DMPKK54PF182. 

• Clean after use.  Below are instructions from Apple support: 
To clean iPad, unplug all cables and turn off iPad (press and hold the 
Sleep/Wake button, and then slide the onscreen slider). Use a soft, 

slightly damp, lint-free cloth. Avoid getting moisture in openings. Don't 
use window cleaners, household cleaners, aerosol sprays, solvents, 
alcohol, ammonia, or abrasives to clean iPad. iPad has an oleophobic 

coating on the screen; simply wipe iPad's screen with a soft, lint-free 
cloth to remove oil left by your hands.  

 
4. Collection Development. IPad applications are a new format for libraries.  In 

some ways the policies for acquisitions will be the same as for book and other 
traditional materials.  One of the main differences is that the development of 
educational and children’s-book applications is relatively recent and new quality 
applications are being launched every day.  The fun part is keeping track of 
quality developers and tracking their new products. 

• Maintain iPad Storage Capacity of 15G or greater.  (Currently all of our 
iPads have 15G)    
Don’t get iPad storage mixed up with iCloud storage like I did.  DPL 

has a 5G available to back up files on iCloud.  I believe that ICloud is 

used mostly to back up documents and contact lists, etc.    

• Read reviews, blogs, listserves, network with other librarians, encourage 
feedback and recommendations through conversations and formal 
surveys from caregivers and children 



• Track quality app developers and applications: 
-  Nonfiction – Math, Science, Language arts 
-  Children’s Books – Most apps are geared to Pre-K through 3rd grade 

      -  Educational applications 
      -  Apps in Spanish  

•  Update collection – Set schedule for deleting applications and adding new 
ones i.e. monthly, quarterly, etc.   

� Track the frequency of usage of applications.  This would be a great 

application to have but I’m not sure it’s been developed yet. 

 
5.   Classification System: Applications   

The applications appear as folders on the iPad screen with the following 
classifications, there may be a better system: 

- Children’s Books 
- Dr. Seuss 
- Storytime 
- Educational: Pre-K to 1st 
- Educational: 1st to 4th 
- Toca Boca 
- Nonfiction – animals 
- Britannicca – Encyclopedia Lite and Applications 
- Spanish children’s books, educational apps 

It would be interesting to see what other libraries are doing to classify their 
applications. 

 
6.  Funding and budgeting:  

• Maintain budget for: 
      - New applications (iTunes and App Stores)  

- Maintenance and repair including IT services, materials, storage, 
replacement 

      - Explore and apply for funding  
 

7.  Policies  

• iPads are for in-house use only not for lending outside of the library. 
� If a book is downloaded on the iPad, should try to have print book in your 

collection. 
� Limit the time that each child uses the iPad  
� Have volunteers and more than one staff person available to monitor 

activity on the iPads 
� Keep statistics of use (I’m not sure there’s a way to do that yet) 
� Sign out iPads and maintain waiting list, when appropriate 

• Schedule and advertise the specific days and times iPads are available. 
� Library staff, assigned adult or trained teen must be in children’s room 

when iPads are circulated. 
� Get staff and patron buy-in with one-on-one conversations, discussion 

during staff meetings, formal training workshops for staff and volunteers   



     

 

   APPENDICES 

 
A. List of iPads and serial numbers at the Dixon Public Library  

 
B. List of Applications owned by DPL and Developers 
 
C. Bibliography  
 
D. Tech agreement with Apple 
 

 
                
 

 


